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W H Y  T A K E  N O T E S ?

• Without practice, you are likely to forget 50% of what you hear in a lecture within 24 hours, and 80% after two 

weeks.

• Notes are a valuable tool to help remember important information.



WHY ARE NOTES 
ESSENTIAL?
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SIGNS OF AN ACTIVE LISTENER
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PREPARING FOR CL ASS
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EFFECTIVE NOTE-TAKING

IN CLASS: 
• Have your paper & pencil or pen ready

• Copy everything that the instructor writes on the board, 
especially the outline

• Pay attention to instructors’ verbal cues.  Their choice of words 
might indicate the importance of the information.  For 
example.., most importantly.., the result is.., finally etc.  

• Take clear and complete notes.  Leave a (?) by information that 
is unclear. Clarify later with your instructor



AFTER THE LECTURE  
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CORNELL 
METHOD 



B E N E F I T S  O F  T H E  
C O R N E L L  M E T H O D  

• Your notes are organized  

• You can quickly and easily identify key terms and concepts  

• Your lecture notes become a study guide to help you prepare 
for the exam 



O U T L I N E  M E T H O D





BENEFITS OF THE OUTLINE METHOD
• Your notes are organized 

• You can quickly and easily identify key terms and concepts

•



IN SUMMARY 
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IF YOU WOULD LIKE TO LEARN MORE 
ABOUT NOTE-TAKING…
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